
 

LYNDHURST ELEMENTARY SCHOOL 

PAC MEETING 

 

DA TE  November 1st 2024 TIM E  9:00 AM FACIL I TA TO R  Paula White (PAC Chair) 

 

PAC A T T E ND E ES  

Paula White (PAC Chair / 

Fundraising Coordinator) 
Dana Herdman (Vice Principal) Nicholas Clarke (PAC Treasurer) 

Yvonne VanEck Ashlee Patrick Martha Garcia (Secretary) 
 

 IT EM   OW NE R   

1. Call to order  Paula White 

2. Vice Principal's report Dana Herdman 

3. Treasurer’s report Nicholas Clarke 

4. Fundraising Coordinator’s Update Paula White 

5. 

Old Business: 

- Survey about PAC involvement - do we want to pursue this? 
- Emergency supplies - loaded in outdoor bin? Granola bars / water 

replenished? 

Paula White 

Yvonne VanEck 

6. 

New Business 

- Community Event 
- Santa Breakfast 
- Winter concert 
- Gambling: 50/50 options, Documents for a B gambling licenses 

Ashlee Patrick 

7. Next meeting and Adjournment Paula White 

 

1. Call to order at 9:04 AM.  

2. Vice Principal's report 

▪ Pumpkin Patch 

On Wednesday morning, our PAC hosted a fantastic Pumpkin Patch event in the front field. Every student 

got to pick a pumpkin to take home. Thank you to PAC for organizing— the kids loved it! 😊 

▪ Halloween 

Yesterday, students and teachers enjoyed Halloween activities, including a costume parade, a photo shoot 

in the gym, and a Monster Mash dance led by Grade 7 students. Overall, the day passed smoothly without 

any incidents. 

▪ Remembrance Day 

On Friday, November 8th, we will hold a Remembrance Day Assembly at 10:45 am after recess, with 

families invited to join in honoring our veterans. All schools will be closed on Monday, November 11th for 

Remembrance Day. 



▪ Resources for Library and Music 

There is a general pot of $415, approximately $20 per child, sponsored by the PAC, to be used this 

academic year. 

▪ Additional programs 

Volleyball during the current term, Tennis and Winter Concert in December, Hip-Hop in April 2025. 

 

3. Treasurer’s report: 

▪ Bank Balance is over $10,000 

▪ Transitioning Signing Authorities: Paula will review this matter. 

• Ideally need 3 SA’s and 1-2 Credit Card holders (not Treasurer) 

• Likely need 3 current signing authorities to join meeting 

• Separate logins for each person, online access to Visa 

• Ability to e-transfer with 2nd person approval, read-only account for Treasurer 

• During the bank meeting, require converting Visa points to cash. It could be around $400 

▪ Use of google forms for tracking PAC expenses 

The goal is to make expense allocation more efficient without adding extra administrative burden. For 

receipt tracking, uploading a photo with the form is sufficient, but hard copies should still be collected as a 

backup. 

There will be 3 forms: E-transfer tracking form, Receipt tracking, and Cheque tracking form. 

Nicholas already shared the links to these forms. 

▪ Hot lunch cost 

- As the biggest Revenue item but also an expense one, Ashlee will check if taxes are already updated. 

- Croissant costs increased from $5 to $7. The price for parents will be raised next term, in January. 

 

4. Fundraising Coordinator’s report: 

▪ Fresh to You Fundraiser: 32 bundles sold. Profit $315. Delivery on Nov.27. 
▪ Movie Night: Raised $312.90. Pizza sales, as well as candy and popcorn, had strong demand. 

The next movie night will be on Friday, December 6th. It could have a holiday theme with Christmas 
pajamas or ugly Christmas sweaters, featuring short films. 
Movie Night Licence: Paula will manage it. 
Silent Auction: there will be a basket for Group 
50/50 raffle: Ashlee will apply for the license. Documentation regarding the PAC is required. 
Important: Parents have to be present during all the movie night! 

▪ Growing Smiles Holiday Fundraiser: it is live now, with ordering deadline on Nov.14 and Delivery on 
Nov.29. 

▪ Pedalheads: $25 kickback by end of December 
▪ First-Aid / Babysitting Course: A new fundraising idea, aimed at kids. The details still need to be defined. 
▪ Family Photo Day: Dana will send an email to parents asking for volunteer photographers who can donate 

their time that day. 
▪ Purdy’s Fundraiser: Grad Committee will initiate with its planning. 
▪ Hot lunch: Starting in January, there will be new items on the menu. Yvonne is working on their 

development. The teriyaki bowl will be reviewed as it has the lowest return. 
 

5. Old Business 

▪ Survey about PAC involvement: it is not necessary. It will be cancelled. 
▪ Emergency supplies: They are good; they just need to be placed in the proper location. The PAC is not 

responsible for this; the District is the responsible party. 
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6. New Business: 

▪ Santa Breakfast: On Friday, December 20th, with pancakes. Dana will contact “Santa” to confirm his 
participation in this event. 

▪ Winter Concert: It will be held on December 10th–11th. During this event, the Grad Committee will host the 
bake sale. 

▪ Community Event: will be discussed further. 

▪ Gambling:  
- 50/50 Options: It can be done in the traditional way or online. The last one is beneficial as the raffle can 

be shared with more people and used at multiple events. During the Movie Night, a 50/50 raffle will be 

done the old-fashioned way, but the Grad Committee will apply for the online license for their events. 

- Documents for a B Gambling License: Ashlee asked for some documents required for the license. Paula 

and Nicholas will provide them. 

 

7. Next Meeting: Friday November 29th at 9:00 am 

 

  Like us on Facebook: www.facebook.com/ LyndhurstElementaryPAC 

         Other important links:  

 

 

 

School website Munch A Lunch Hot Lunch volunteers’ sign-up sheet 

https://lyndhurst.burnabyschools.ca/
https://munchalunch.com/schools/lyndhurst
https://docs.google.com/spreadsheets/d/1A3BYzJKx5zwr0s82mFJV2YDS46U0MdsixtWH-BbwP2k/edit?usp=sharing

